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1. O01ue moJ10KeHUSA

1.1. [TonoxeHune 06 ANEKTPOHHOM JTOKyMEHTO0OOpoTe U mopsake ero ocyuiectsiaerus B [ BJIOY Ne 36
Kupogrckoro paiiona Cankr-IletepOypra (nmanee — IlomoskeHue) peryiumpyer BOIPOCHI, CBS3aHHBIE C
BBEJICHHEM DJICKTPOHHOTO JOKYMEHTOOOOpoTa M mopsakoM ero ocymectieHuss B ['BJAOY Ne 36
Kupogckoro paiiona Cankr-IlerepOypra (nanee — opranusanmms).

1.2. Tlonoxxenue pa3paboTaHO B COOTBETCTBUH CO CIICIYIOIIIM:
o TpynoBeim koaexkcom Poccuiickoit @enepannu;
o  ®epaepanbhbiM 3akoHOM 0T 06.04.2011 No 63-D3 «O0 37€KTPOHHOM MOATUCH;
o  @enepanbubiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoit Deaepa-
80505000

o  ®epnepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaabHbIX JaHHBIX.
1.3. B Ilon0xkeHNH UCTIONIb3YIOTCS CIIEAYIOIINE OMPEISIICHUS:

DJIEKTPOHHBII TOKYMEHT0000pOT — CO3/IaHUE, MCIOJBb30BaHUE U XpaHeHHe paboTonaTenem, paboT-
HUKOM WJIM JIMIIOM, TIOCTYNAIOMIMM Ha paboTy, TOKYMEHTOB, O()OPMIICHHBIX B AJIGKTPOHHOM BHIe 0e3
nyOnupoBaHus HA OyMa)KHOM HOCHTEIIE.

DJIEKTPOHHBI JOKYMeHT (nanee — JJI) — HOKyMEHTHpOBaHHAas WHQOpPMaLus, MpEICTaBICHHAs B
JIEKTPOHHOU (hopMe, TO ecTh B BHUJE, IPUTOJHOM JJISI BOCIPHATHS YEOBEKOM, C HMCIIOJIb30BaHUEM
JIEKTPOHHBIX  BBIYMCIMTENBHBIX MAIMH, a Takxke JUIsl [epejayd 1o  HMH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIIOHHBIM CETSIM HJIM 00paObOTKH B MH()OPMAIIHOHHBIX CUCTEMAX.

Ycuiennas HekBaIM(PUIUPOBAHHAS dJIeKTpoHHAas noanuch (najgee — YHIII) — Bun snexTpoHHoOM
MOAINKCH, KOTOpasi: MOoJyuyeHa B pe3yJbTaTe KpUnrorpaguueckoro npeodpazoBanusi HHPOpMAIUH C HUC-
10JIb30BAHUEM KJIH0Ya 3JIEKTPOHHOM MOJIUCH; MO3BOJISET ONPEAEIUTh JUIO, noanucasuee J/1; mo3so-
nsieT 0OHapyKUTh (aKT BHECEHHs U3MeHeHU B D] mocie MOMEHTa ero MOAMHUCaHUs; CO3AAaeTCs C UC-
MOJIb30BAHUEM CPEJICTB AIEKTPOHHOU MOJIITHUCH.

YcunenHass KBaJdu(pUMUHPOBAHHAsI JJIeKTPOHHas nmoanuch (najgee — YKOIII) — snexrponHas moa-
IMHUCb, KOTOpass COOTBECTCTBYCT BCEM IMPU3HAKaAM YHOII n CJICAYIOIHUM JOIMOJTHUTCIIbHBIM IMPHU3HAKaM:
e KJIIOY IPOBEPKH AIIEKTPOHHOHN MOJANKCH YKa3aH B KBATU(DUIIUPOBAHHOM CepTH(UKATE;

e IS CO3JIAaHUS U MTPOBEPKHU IJICKTPOHHOU MOAMUCH UCTIONB3YIOTCS CPEJICTBA MICKTPOHHOMN 10T
MUCH, UMEIOIINE MTOATBEPKACHUE COOTBETCTBUS TPEOOBAHUSAM, YCTAaHOBIEHHBIM B Denepalb-
HOM 3akoHe OT 06.04.2011 No 63-D3 «O0 »1eKTPOHHOU TTOATTHCH.

IMopnucaHHbIi 3JIeKTPOHHBIH J0KYMeEHT (aajee — I /1) — 31eKTpOHHBIN JOKYMEHT C IPUCOEIUHEH-
HOM 2JIEKTPOHHOM MOJIMHUCHI0, KOTOpas ObljIa co37aHa Ha OCHOBE D] 1 KITto4a 3J1€KTPOHHOM MOIITHUCH.

2. NudopmanuonHas cucreMa 3JIeKTPOHHOT0 T0KYMEHT0000poTa
U BBe/leHHE YJIeKTPOHHOI0 IOKYMEHT0000pOTa B OpraHu3aluu

2.1. ®opmupoBaHMe, HUCHOIB30BAHUE, JOCTaBKa, OTIpaBKa M XpaHeHHe D]l OCyLIECTBISIOTCS Cpel-
cTBaMU MH(pOpMAIMOHHOM cucteMsl padotonarenss CBUC, snexTpoHHas noura (anee — cuctema 3JeK-
TPOHHOTO IOKYMEHTO000pOTa).

2.2. JIoCcTyml K CHUCTEME DIIEKTPOHHOTO JTOKYMEHTOOOOpOTa OCYIIECTBISETCS MyTeM o(opMIleHUs KOp-
MOPATHBHOM YYETHOM 3alUCH Ha KaXJ0T0 paOOTHHKA, YYACTBYIOMIETO B AJIEKTPOHHOM JTIOKYMEHTO000-
pore.

2.3. Uto0OBI pabOTHHK TIepeIies Ha dJICKTPOHHBIA TJOKYMEHTOOOOPOT, €r0 YBEIOMIISIFOT B CIICAYIOIINE
CPOKH:
e B JICHb NMpHEMa Ha pabOTy | 3a OJUH PabOUMil JCHB JIO TOTO, KaK JIOMYCTAT pabOTHUKA K pado-
T€ C UCIOIh30BAHUEM JIEKTPOHHOTO JOKYMEHTO000pOTa, — AJIS JIHII, IPUHIMAaEeMbIX Ha pabo-
Ty B OpraHU3aIlnio;

e 32 HEJEJIO J0 JOMyCKa K paboTe ¢ UCIOIb30BAaHUEM 3JIEKTPOHHOTO IOKYMEHTO000poTa — JUIs
BCEX paOOTHUKOB OpraHU3aIUH.

2.4. DAEKTPOHHBIN JOKYMEHTOOOOPOT BBOJIUTCS C AaThl, yCTAHOBJICHHOMN MPUKA30M 3aBEIYIOIIETo B OT-
HOILIEHUU PaOOTHHUKOB, COTJIACUBIIMXCS HA B3aMMOJEHCTBHE ¢ pabOTOIaTEIeM ITOCPEICTBOM 3JIEKTPOH-



HOTO JIOKYMEHTOO000pOTa, HO HE paHee JHS UCTCUEHUS CPOKa YBEIOMIICHUS, YCTAHOBIIEHHOTO B ITyHKTE
2.3 [Tonoxenus.

2.5. [lepexo Ha AJIEKTPOHHBIN TOKYMEHTOOOOPOT B OTHOIICHUH KaJIPOBBIX IOKYMEHTOB SIBIISIETCS 100-
POBOJILHBIM IJIA paGOTHI/IKOB opraHu3alr U OCYHICCTBIIACTCA TOJBKO IO UX TIMCBbMCHHOMY COI'JIACHIO.

2.6. OtcyTcTBHE cornacus pabOTHHKA Ha B3aMMOJEHCTBHE C pabOTOoAaTeNeM MOCPEACTBOM SJIEKTPOH-
HOTO JJOKyMEHTOOOOpOTa B OTHOILIEHUH KaJIPOBBIX JOKYMEHTOB MPHU3HAETCS OTKAa30M pabOTHUKA OT Ta-
Koro B3aumozencTBus. [Ipu 3ToM 3a pabOTHHKOM COXpaHsETCsl MPaBO JaTh yKa3zaHHOE COTjacue B I10-
CIICAYIOIIEM.

2.7. Cornacue Ha B3auMOJIEHCTBUE C pabOTOATEIEM ITOCPEICTBOM JIEKTPOHHOTO TIOKyMEHTO000pOTa B
OTHOILLICHUHU KaJIPOBBIX JOKYMEHTOB HE TpeOyeTCsl OT JIMLI, KOTOpbIe MPUHATHI (IPUHUMAIOTCS) Ha pabo-
Ty mocie 31 nexabps 2021 roga u y KOoTopbix 1o coctosiHuio Ha 31 mexadps 2021 roma oTcyTCTBYET
TPYAOBOM CTaX.

3. [lepedeHb JIEKTPOHHBIX JOKYMEHTOB M NepeyeHb KaTeropuii paboTHUKOB,
B OTHOILIIEHUH KOTOPBIX OCYLECTBJISETCS 3J1eKTPOHHbI JOKYMEHT0000pOT

3.1. [lepedeHb AIEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHUH KOTOPBIX OCYIIECTBISETCS ANEKTPOHHBIN J0-
KYMEHTOOOOPOT B OpraHU3aI1H:
e KaJpOBBIC JOKYMEHTHI, 0OPMIISIEMBIE B COOTBETCTBHH €O cTaThsiMu 22.1-22.3 TpynoBoro kxo-
nekca Poccuniickoit denepaiuy;
e JIOKYMEHTHI II0 OXpaHe TPY/ia, 32 UCKIIOYEHUEM IOKYMEHTOB, ITOATBEPKIAIOLIUX TPOX 0K Ie-
HUe pabOTHUKOM MHCTPYKTa)Xel 10 OXpaHe Tpy/a, B TOM YUCIIEe KOTOpble PAOOTHUK MOJIIIH -
CBIBAET JIMYHO;
e JIOKyMEHTBI 10 00pa30BaTeIbHON AEATEIIBHOCTH, 3a UCKIIOUEHUEM TeX, KOTOPbIE JOKHBI
ObITh OpOpMIIEHBI Ha OymMare B COOTBETCTBUH C IPUKA30M 3aBEAYIOLIET0 OPraHU3aluy WK
3aKoHOJaTeabCTBOM Poccuiickoit denepanuu;

e JIOKYMEHTBHI, CBA3aHHBIE C OpraHu3alnyeil NuTaHus 00y4JarouXCsl, 32 UCKIIOUCHUEM TeX, KO-
TOpBIE TOJDKHBI OBITH 0OPMIICHBI Ha OymMare B COOTBETCTBHHU C IIPUKA30M 3aBEIYIOIIETO

3.2. [lepeuens kaTeropuii pabOTHUKOB, B OTHOIIEHUH KOTOPBIX OCYIIECTBIISIETCS AIEKTPOHHBIN JTOKY-
MEHTOO0OOPOT:
o pabOTHUKH, CBSI3aHHBIE C OPOPMIICHUEM, TOANUCAHUEM U 03HAKOMJIEHHEM C KaJPOBBIMH J10-
KyMEHTaMH, JOKYMEHTaMH 110 OXpaHe Tpy/ia, 00paboTKON NepCOHAIBbHBIX JaHHBIX, JOKYMEH-
TOB I10 OpPraHU3aLUHU MUTaHUsI 00yUaIOIINUXCS;
e II€aroru4yeckue pabOTHUKH.

4. UHCTPYKTAXK 10 padoTe ¢ CHCTEMOM JIEKTPOHHOT0 JOKYMEHT0000poTa

4.1. Ilepen HauaaoM pabOThI C CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTO000pOTa pabOTHUKN OpraHU3alluu
MPOXOJAT UHCTPYKTAX B 00beMe, HE00X0AUMOM [T Iocae yomero 3G pekTuBHOTo B3auMOAECHCTBUS
pabOTHHKA C CUCTEMOM JIEKTPOHHOTO JOKYMEHTO000pOTA.

4.2. UnctpykTax, ykazaHHbli B myHKTE 5.1 [TomoskeHust, mpoBoauT pabOTHUK, HA3HAYAEMBIN 3aBEYIO-
UM, B CPOKH, YKa3aHHbIE B YBEJIOMJICHUH O MEPEX0/ie Ha B3aUMO/IeicTBUE ¢ paboTOIaTeNIeM MOCpe-
CTBOM 3JICKTPOHHOTO JTIOKYMEHTO000pOTa, C HCIIOIb30BaHHEM MAaTEPHAIIOB Pa3pabOTUHKA CHCTEMBI
3JIEKTPOHHOTO JJOKyMEHTO000POTA.

4.3. TIpu HEOOXOMMOCTH TIPOBOJIATCS JAOMOJHUTEIBHBIE HHCTPYKTa)KH PAOOTHUKOB B IPOIIECCE B3aH-
MOJICUCTBUS C CUCTEMOM JIEKTPOHHOTO JOKYMEHTOO00pOTa, B TOM YHCIIE B CBSI3U C OOHOBJICHHEM TTPO-
TPaMMHOTO O0ECTIeYeHUsI CHCTEMBI.

5. llopsiaok ocyuiecTBIEHUS JIEKTPOHHOT0 JOKYMEHTO000pOTa

5.1. B/1 y4aCTHMKOB 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa CO3/Aal0TCS B ClIydae UX aJipecoBaHMs pabOTHU-
KaM, SIBJISIOLIUMCS] YYaCTHUKAMH 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

5.2. 3I[, aApPCCOBAHHELIC pa6OTHI/IKaM, HC ABJIAIOMIUMCA YHaCTHUKAMU 3JICKTPOHHOT'O ILOKYMCHT006OPO'
Ta, IEPECBOJAATCA HA 6YMa)KHI)II71 HOCHUTCIIb, TOAIIMCBIBAOTCA CO6CTBCHHOpy‘-IHOI>i IOAIIUCBIO OTBET-
CTBCHHOTI'O JIMIIAa U HAIIPABJAOTCA aApCCarTy. B cucreme SJICKTPOHHOT'O JIOKYMGHTOO60p0Ta COXPAHACT-
CA DJICKTPOHHAA KOIIHA YKAa3aHHOI'O TOKYMCHTA.

5.3. [lopsok moanKcaHus JOKYMEHTOB B CUCTEME 3JIEKTPOHHOI'O JJOKYMEHTO000POTa JJOJKEH COOTBET-
CTBOBATh MOPSAKY MOAMUCAHUS TOKYMEHTOB Ha OyMa)KHBIX HOCHUTEJISX, ONPEICTICHHOMY B HHCTPYKLIUN



0 JICJIONPOU3BO/ICTBY, C YI€TOM OCOOCHHOCTEH, MpeaycMOTpeHHBIX TpynoBbiM KogekcoM Poccuiickoii
denepanu.

5.4. B cucreme 35IeKTpOHHOTO IOKyMEHTO000pOTa GUKCUPYIOTCS 1aTa U BPeMs CO3JIaHMsI U OTIPABKU
DO/1, ero perucTpaioHHBIA HOMEpP, CBECHHUS 00 OTIIpaBUTENE JOKYMEHTA ((haMuinsi, UMs, OTIYECTBO
(Tpu HaMM4YWM), Ha3HAYCHHAs POJIb).

5.5. Perucrpanus 10OKyMEHTOB B CUCTEME 3JEKTPOHHOIO JOKYMEHTOOOOPOTa OCYIIECTBISETCS B COOT-
BETCTBUU C MPUHIMIIOM €IMHOM perucTpanuu JOKyMeHTa (OJHOKPATHOCTH 3amucH WH(OpMAIUU O J0-
KyMeHTe). JJOKyMEeHT, 3aperucTpupOBaHHBIA B CUCTEME 3JEKTPOHHOTO JOKYMEHTOO0OpOTa, UMEET €/IU-
HYIO PEeTHCTPAIlMOHHYIO KapTOuKy JokyMmeHTa (nanee — PKJI), moOaBisitoTCs TOJNBKO TOMOTHUTEIHHBIC
CBEICHUS O paboTe C IOKYMEHTOM.

5.6. D/1, mocTynuBIIME MOCIIE OKOHYAHHSI padOYero JHSA U B IPa3THUYHBIC THHU, PETUCTPUPYIOTCS B Te-
YEeHHUE MEePBBIX TPEX YaCOB CIEIYIOLIEro padoyero JHs.

5.7. IIpu perucrpanuu OTIPABIIIEMOTO OTBETA HA BXOASIIUI TOKyMEHT (ITOpyUYSHHE) UCTIOHUTEN 0051~
3aH B ycTaHoBiIeHHOM nopsake B PKJI yka3are ccbuiky Ha HOMep U JaTy AOKyMEHTa (IIOpydyeHHs ), Ha
KOTOPBIH MOATOTOBJIEH O0TBET. [Ipu 3TOM B 00s13aTETbHOM MOPSJIKE B TEKCTE MUChbMa (JIOKJIAAa) MPOIHU-
CBIBA€TCSI HOMEP JOKYMEHTa (IOpY4EHUs), Ha KOTOPBIA OJrOTOBJIEH OTBET.

IIpy moAaroToBKE OJHOTO OTBETA HA HECKOJIBKO MOPYYEHHM B TEKCTE MHCHbMa IIPOIUCHIBAIOTCS BCE IO-
pyuyenus u B PKJI yka3bIBatoTCs CCHUIKM Ha BCE HOMEpa JOKYMEHTOB (IIOpYUYEHHIl), HA KOTOPbIE MTOAr0-
TOBJICH OTBET.

5.8. B3anmoseiicTBre pabOTHHUKOB OpraHU3alliu ¢ CUCTEMOH 3JIEKTPOHHOTO JOKYMEHTO00OpOTa, B TOM
4HCclie cO3/laHue, Mpeodpa3oBaHue, MOANUCaHHe U XpaHeHue DJI, ocyliecTBIsSeTCS B COOTBETCTBUU C
MHCTPYKLUEN pa3padoTymKa.

5.9. PaboTHHK 00s513aH 03HAKOMHTBHCSI C HA3HAYEHHBIM Ha Hero D]l B cHCTEMe JIEKTPOHHOTO JIOKyMEH-
TOOOOPOTa B TE€YEHHE PabOYero AHA, 3a UCKIIOUYCHHEM JIOKYMEHTOB C TIOMETKOW «CPOYHO», KOTOpHIE
MoJyIeXkKaT 03HAKOMJIEHHIO HE3aMeUIMTENIbHO 110CIIE TTOJTyUeHHS.

6. Moanmucanue /1
6.1. 3aBemyromuii WM pabOTHHK, HCIIOHSIOMINN ero 00s13aHHOCTH, moanuckiBaeT D/ YKIIL.

6.2. PaboTHuku opranuzanuu noanuceiBaroT D[] YKOII, 3a uckimtoyeHneM 3asBICHHM, YBEJOMICHHH,
oOpallleHu# 1 CI1yKeOHBIX 3alHCOK, MOAMUCHIBAEMBIX TPOCTOM 3JIEKTPOHHON MOJNUCHIO, OPOPMIIEHHOM
B COOTBETCTBUU C MHCTPYKIIMEH pa3pabOTUMKa CUCTEMBI DIIEKTPOHHOTO JOKYMEHTO000POTA.

6.3. KagpoBbeie MOKYMEHTHI MOAMMCHIBAIOTCS C Y4ETOM OTPAHWYECHUH, YCTAHOBJIEHHBIX CTaTheil 22.3
Tpynosoro koxekca Poccutickon denepauum.

6.4. O/ moanuceIBaeTcs B JIeHb €r0 CO3JIaHMsI, MCIIOJHEHHS WM YTBEP>KACHUS — B 3aBUCUMOCTH OT
Ha3HA4YEHUsS JOKYMEHTa M Ha3HAuYeHHOM pojM Juua, padoratomero ¢ O/], B cuctemMe 3J€KTPOHHOIO J10-
KyMEHTO000pOTA.

7. AudopmanuonHas 6e30acHOCTb U KOHTPOJIb 00padoTku J/]

7.1. UndopmanronHasi 0e30MacHOCTh IPU OCYIIECTBIEHUH 3JIEKTPOHHOTO IOKYMEHTO000poTa obecrie-
YMBAETCS] KOMIIJIEKCOM TEXHUYECKUX U OPTaHNU3aLMOHHBIX MEPOIIPUATHH.

7.2. K TeXHHYECKIM MEPOTIPUSATHIM OTHOCSTCS:
e OpraHu3alys U UCIOJIB30BAHUE CPEACTB 3aIUThHI HH(POPMALIMK B TOJIHOM 00beMe UX (PYHKIIH-
OHAJIBHBIX BO3MO>KHOCTEW;
e o0ecrnedeHune eJI0CTHOCTH 00pabaThIBaeMbIX TaHHBIX;
e obecrieueHne aHTUBUPYCHOM 3aIUThI HHPOpMAIINY;

7.3. K opranu3aninOHHBIM MEPOTIPUSATHSIM OTHOCSITCS:

e KOHTPOIIb BBHIMOJIHEHUS TPeOOBAaHMII HOPMATHUBHBIX JOKYMEHTOB, PETJIaMEHTHPYIOIIMX o0ec-
NeYeHre 3aluThl HHPOpMaIIY;

e OIpelereHne JOHKHOCTHBIX JIUI[ YYACTHUKOB AJIEKTPOHHOTO JOKYMEHTOOOOpOTa M OpraHu3a-
TOpa JIEKTPOHHOTO JTIOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a oOecrieueHrue WHQPOpManoHHON
0e30I1aCHOCTH;

e YCTaHOBJICHHE TOPS/IKA PE3EPBHOIO KOMMPOBAHUS, BOCCTAHOBJICHUS M apXUBUPOBaHHS 0a3
JTAHHBIX;



e odopmiieHHE J0IMyCcKa AJsi MPOBEICHHUS PEMOHTHO-BOCCTAHOBHUTEIBHBIX Pa0OT MPOrpaMMHO-
TEXHUYECKUX CPEJICTB;

7.4. Kontponb ¢popMupoBaHus, Niepeadn U ucnoidHeHus D/] Bo3moxxeH Ha aBTopa KOHKpeTHOro D/] ot-
BETCTBEHHBIX JIULL.

7.5. KOHTpOHB HCIIOJIHEHUA SJICKTPOHHBIX JOKYMCHTOB BKIIFOYACT B ce0s:
e [IOCTAHOBKY 3JICKTPOHHOT'O JOKYMCHTA Ha Y4CT,
e MOHUTOPHHI UCIIOJTHCHHUA KOHTPOJIBHBIX nopyquI/Iﬁ JOKYMCHTA,
e MHM3MCHCHHC KOHTPOJIbHBIX CPOKOB MCITOJIHCHUA SJICKTPOHHOT'O IOKYMCHTA,
e CHATHUC UCIIOJTHCHHOI'O SJICKTPOHHOI'O JOKYMCHTA C KOHTPOJIA;

e AHAJIM3 XO4a UCIIOJIHCHUA 3JICKTPOHHOT'O JOKYMCHTA.

8. Mopsinok popMupoBaHusi Aej U XxpaHenust /1

8.1. Ucnonrennsie D] cucTeMaTU3UPYIOTCS B JIea B COOTBETCTBHHM C HOMEHKJIATYPOH el OpraHm3a-
uuu. [Ipu cocraBiaeHr HOMEHKIATYPHI 1€ YKa3bIBa€TCs, UTO JI€J0 BEJETCS B 3JICKTPOHHOM BH/IE.

8.2. SJIGKTpOHHBIe AOKYMCHTHI IIOCJIC UX HCIIOJIHCHUA IMOMJIC)KAT XPAHCHUIO B CUCTEMC JJICKTPOHHOTO
I[OKYMeHTOO60p0Ta B TCUCHUC CPOKOB, MPCAYCMOTPCHHBIX 3aKOHOAATCIBCTBOM JJISI AHAJIOTHYHBIX HO-
KYMCHTOB Ha 6YM8,)KHI>IX HOCUTCIIAX.

8.3. Ilocne ncreueHust yCTAaHOBJIEHHOTO CPOKA XPAHEHHUs AJIEKTPOHHBIX JOKYMEHTOB HA OCHOBAaHUM aKTa
O BBIJICJICHUH UX K YHHUTOKEHHIO, O(OPMIICHHOTO M YTBEP)KJIECHHOTO B YCTAaHOBJICHHOM MOPSAKE, YKa-
3aHHBIE IEKTPOHHBIE JOKYMEHTHI U MHPOPMALIUA O HUX, 3a()UKCHPOBAaHHAsI B 3JIEKTPOHHBIX KapTOUKaX,
NOJyIekKAT YHUYTOKEHUIO (YAAIEHUIO U3 CUCTEMBI DJIEKTPOHHOIO JIOKYMEHTO000POTa).

9. Caryyam, pu KoTOpbIX AonmyckaeTcs opopmiienune I/ Ha Gyma:kHOM HOCHUTeIe

9.1. IokyMeHTHI, CO37JaBaeMbIC B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOoTa, 0popMIIIIOTCS HA OY-
Ma)KHOM HOCHTEJIC B CITydasix:
e €CJIM OHU TOJJICKAT MOANUCAHUIO PAOOTHUKOM, KOTOPBIH OTKA3aJICs OT IMEepPexo/ia Ha B3aUMO-
JeiicTBUE ¢ pabOTOIATENIEM ITOCPEACTBOM AJIEKTPOHHOTO JOKYMEHTOO00POTA;
e €CJIM CHCTEMa DJIEKTPOHHOTO JOKYMEHTOO0OPOTA BHINLIA U3 CTPOS M HE MOJICKUT HCITPaBIIe-
HUIO B CPOK, HA3HAYCHHBIN /7151 UICTIOJTHEeHUS U oanucanus J/1;

e CCJIK O3TO Tpe6y€TC$I B COOTBCTCTBUHU C ITPUKA30M 3aBCAYIOLICTO, JIOKATbHBIMU HOPMATHBHBIMU
AKTaMU OpraHu3allvui NI 3aKOHOAATCIIbCTBOM Poccuiickoit CDG,I[CpElI.[I/II/I.

10. OTBeTCTBEHHOCTH NMPHU PadoTe B cUCTEMeE YJIEKTPOHHOT0 JOKYMEHT0000pOTa

10.1. OrnpaButens D] HECET OTBETCTBEHHOCTH 32 COJICPIKaHUE JIEKTPOHHOTO JIOKYMEHTA, PEKBU3UTOB,
aJpecalnio, KaYeCTBO U KOJIMYECTBO BIOKEHUM.

10.2. [lomyyarens D/ HEeCceT OTBETCTBEHHOCTH 32 HEUCIIOJHEHUE IOKYMEHTA B YCTAHOBIIEHHBIN CPOK,
HEBHECEHHUE WJIM HECBOEBPEMEHHOE BHECEHHE CBEACHUN B AJIEKTPOHHYIO KapTouky /I, ommlku, 10-
MyILIEHHBIE IPU pErucTpalvy U HENPaBUJILHOM HarpaBieHuu J/] anpecary.

10.3. PYKOBOI[I/ITCJ'II/I HECYT NCPCOHAJIbHYIO OTBCTCTBCHHOCTD 34 CO6J'II-O,Z[CHI/Ie IlonoxxeHus mMoaUYNHSIIO-
OIMMUCA UM pa6OTHI/IKaMI/I.

10.4. PykoBoauTeNH py yBOJIEHEHUH PAOOTHUKOB U 0()OPMIICHUH Ha pabOTY HOBBIX ITOTYMHEHHBIX
pabOTHUKOB 00ECTICUNBAIOT YAaleHUE/U3MEHEeHEe/0pOPMIICHHE YUETHOM 3amucu paboTHUKA B TEUCHUE
JIBYX pabouYnX JIHEH C TaThl YBOJBHEHUS paOOTHUKA WM IPUeMa Ha paboTy HOBOTO pabOTHHKA.

10.5. 3amecTuTens 3aBenyroniero mo AXP nmpoBepsieT HATHYNE Y YBOJIBHSAEMBIX paOOTHUKOB HE3aBep-
meHHbIX D/ M MpuHUMAaeT Mephl 0 UX UCIIOJIHEHUIO/3aBEPILIEHUIO B TEUEHUE TpeX pabodux JAHEH ¢ na-
THI YBOJIbHEHUSI pAOOTHUKOB.
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